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Interacting via Asynchronous Tools

This video tutorial will show you how to log in and navigate courses in the Education

Online Program.

[ Accessing an Education Online Course ]

1. Go to Education Online Portal.

http://education.illinois.edu/online/stud
ents/

(You may want to add this page to your
Internet browser’s favorites; many
useful sites can be accessed from the
portal.)

2. Login to the portal using your
AD(Active Directory) username and
password. Next you’ll see any classes
that you’re registered for.
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To create/change this password, visit: http://passwords.cites.uiuc.edu

(enter your Bluestem NetlID

and password to enter the system, then click “CITES Passwords” to set your password).

3. Once you are logged in, you will be directed to the College of Education Moodle server.
Moodle is an online course management system.

[ First time enrollment to Moodle]

Upon logging into Moodle, you’ll need to
enroll yourself to the course.

1. Before you start, make sure you

received an email from your instructor
which has both the link to the
course and the enrollment key.

Copy and paste the link into the
browser.

Upon logging into Moodle, you’ll need

to enroll yourself to the course. Before
you start, make sure you received an email from your instructor which includes the
course address and an enrollment key.
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4. When prompted by Moodle, insert the
enrollment key. Click “Enroll me in this
course”. The system will direct you to
the course you registered for.

Yo are iogged in ax Ciasja Intamet fLgeas)

[ Navigating the Course ]

Inside your course, you’ll see the course homepage, similar to the one here. The course
homepage is the central location for accessing all material related to a specific course. The
course homepage typically contains a syllabus and a course description.

The top frame, left and right navigation blocks appear throughout the course system.

The label on the top frame indicates your current location in the Moodle.

Whenever you need to come back to this page:
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[ Using Course Tools ]

Interacting via Asynchronous Tools

Blocks that are located on the left and right side of the screen contain various tools for

communication and scheduling.

(1) ‘People’ block

The People Block contains The Course Participants tool that will help you get to know your

classmates, TAs and the professors.

To view course participants:

1. From the course homepage, select the Participants link from the left side of the

screen. You will see a list of all of the students, TAs & instructors in your course.

2. Click on an individual’s name to find out more about them.
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To send a message to a person:

foodles » Future Online » tutorial101 » Participants

ONLINE COURSE TUTORIAL

Participants Blogs | MNotes

Ny courses | wtoriall01 [~]

First name : Al AB C
Last name : AlAB C

User picture First name / Last name

Hui-Lien Hsiao
Laura English
EunJee Kim

Jennifer Internet

rSER

Sakura Internet

Inactive for more than | Select period

Current role | Al [=]

DE
DE

All participants: 12 »

FGHIJKLMNOPQRSTUVWXYZ
FGHIJKLMNOPQRSTUVWXYZ
Cityltown Country Last access +

Urbana United States now

Champaign United States 10 mins 14 secs

Urbana United States 6 days
Room 10

United States 6 days

Room 10 Jdapan 6 davs 1hour

Us¢g

1. Click on the ‘send messages’ button.

2. Write a message in the message field and click the ‘send message’ button.

3. When you are finished, you can close the window.
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Profile

Forum posts |

Blog |

Meet My-t-Max the Wonder Dog -- the love of my life. Just ask me anything about my dog, anyti

I'm a PhD student in the Philosophy Divison of Educational Policy Studies and a graduate assistant|
developing and supporting online courses.

Having been a student in higher education in every decade since 1960, I guess you might say 'ma
undergrad degree in English history from Northern Illinois University took 23 years; followed 20 y:
degree in Liberal Studies from North Central College.

The passions that I bring into doctoral research include e-learning and the social construction of ag
the age of 65 in higher education.

Notes |

Activity reports

Country:
Cityltown:
Email address:
Courses:

Lastaccess:
Roles:

The Board of Trustees of the University of Illinois

United States

Champaign

lengl2@ad.uiuc.edu &

ECE Cohort2 2006, EPSY 466 A Fa 06: Anthropology of Education
Disability Issues in SPED, EPS5905P08-Introduction to Michel Fou
Online Course Tutorial, Online Sample Course, Education Online St
FAQ8: New Learning (Cope), EPS4050nline: Historical and Social

ONLINE SP09: Politics of Education (Parker), EPS 500 ONLINE FA
(Cope), EPS 532 Online: Knowledge, Learning and Pedagogy (Cop
Psychology of Learning in Education (Cope), Cl 560 Online: Trends

Arts (Cope), SPED 413 Online: New Media and Learner Difference:
Thursday, September 25, 2008, 02:39 PM (17 secs)

Student

[ Unenroll me from tutorial 101 [ Send

@ http://learn.ed.uiuc.edu - Discussien: Laura English —E@g

f—

Laura English
£ Add contact @ Block contact

Message History

Hi Laura,
How are you?

(_Send message )

Version without frames and JavaScript

-/

(2) ‘Synchronous Space’ block

Synchronous Space Block provides a link to Elluminate, a synchronous communication tool

used by the Education Online program.
Click on the Launch Elluminate link and it will direct you to a separate page where you
can access to the synchronous session for your course.

(3) ‘Upcoming Events’ block and ‘Calendar’ block

LAUNCH ELLUMINATE
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(4) ‘Recent Activity’ block
Recent activity block shows you what has changed since the last time you have logged in.

It is a good way to keep track of what is changing in the class. If you would like to see the
postings, click the subject link.

RECENT ACTIVITY =]

Activity since Wednesday,
September 24, 2008,
07:43 PM
Full report of recent
activity...

New forum posts:

(5) ‘Messages’ block 08:14 PM,Sep 25
Laura English

If you received a message, notification will appear in the "My post”
Message Block. To open received messages, click on the
small icon next to the sender’'s name. A separate window

, MESSAGES =
will pop up to show you the message.

Seung Won Hong G

[ Utilizing Course Contents] Messages...

The Course content boxes are located in the middle part of

the screen. Each box includes resources or activities for that particular week. You can click
on each object (such as Reading a Word doc or viewing a powerpoint) to open them with
appropriate application program.
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(1) Resources

The resources come in various format. Their format is represented by small icons.
Here are some examples of the icons that show which type of application is needed to
open the file.

Icons @ & ] = | 4 &
Type of | Images | Video | Word PDF | Web Power
content files files files | pages | Point

files

(2) Discussion Forum & Assignment Tool
Along with resources, discussions forums and assignments are listed in the course content
boxes.

¥"Discussion forums will allow you to
post messages to your classmates, TAs,
and professors outside of the live class Week 1 : Course introduction & Greetings
session. Number of unread postings will be [
tracked and the total number will appear i
on the right side of the forum'’s label.

s FORUM: Orientation Posting 4 unread posts
4 SUBMIT- self intro.

4 Assignment tool assists you with turning in your assignments. You can access either
activity by clicking on the respective link located in the course content box.

A Quick Tip: When you are not able to distinguish the format of objects by their logo,
place your cursor on the object and a small tag will appear telling you its category

[ Using Discussion Forums ]
You will participate in specific discussion forums in the course by posting and reviewing
text messages. In addition, you can post files to these forums. Posting and retrieving

these messages and files will be an important part of the interaction between you, your
classmates and the instructor.

This forum allows everyone to choose whether to subscribe or not

HPaY H H H This is a place where you can practice posting.
TO partICI pate |n the DISCUSSIOn P ¥ P P 9 & Everyone can now choose to be subscribed
——— Subscribe to this forum
FO rums: Add a new discussion topic Track unread posts
Discussion Started by Replies Unread » Last post
. . . . ) - Jennifer Internet
. i, S ]
1. Click on the discussion link, located "™ i ! ' Fi o 102080

- ’

Hey all /. Jennifer Internet 0 i = Aenniter fernet
on the course content box. v 2 : P Sop 15,200,013
Hiall A/ DarjalInternet 1 i3 Wed, Sep 17, ZDDHEB”EQEE;!:
- - . v Darja Internet
2. Clicking on the Add a new mproie gy Yo eme w L
H H v Darja Internet
discussion button. Hello! Everyone! \Y) Dagalntemst 0 0 S e
my intro.. A Yaellnternet 0 0 Mon, Dec 17, 20;;?1"‘:&:[;?:
Hello! L, saurziriemet 0 0 oS 17, 207, 1228
Add a new discussion topic Hello A\ seura ntemet 0 0 o, s 17,207, 12200
my intreduction %, Darjalinternet 0 0 Wed Dec 12 zn[,?‘;”g;"gﬂi:

Hugo Interne

self-intro- Hugo! Hugo Internet 0 0 Wed, Dec 12, 2007, 02:46 PM.

-
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3. Type a subject in the
Subject field, and then type a
message in the Message field
indicating that you successfully
accessed the Moodle course
forum.

4. Click Post to forum. The
message should immediately
appear in the forum.

Interacting via Asynchronous Tools

Your new discussion topic

Subject [pequired #
Message @

Trebuchet - 1@m - v g v BZ O §|% W oo

E=E== M i=isEE FE —hese QOOSGE & O

Path:

Format @ HTML format

Subscription @ | dont want email copies of posts ta this forum

To upload a file to the Discussion Forums:

1. Create and save a Microsoft
Word (or any other uploadable
file format) file. For example,
type “My name is John Doe.” on
a Word .doc and save the file as
“myfile.”

2. After you’'ve saved your file,
post it by creating a new
message in the forum.

3. Click the Add a new
discussion button and type a
new message, as you did
before.

4. In order to attach a file to
this message, click Browse
next to the Attachment field at
the bottom of the screen.

5. Find and select your file.

6. Click Open.

Attachment (Max size: 500KB) & Browse...
Paost to forum «
Your new discussion topic
Subject | pequired
Message @
Trebuchet - 1Ep >~ lng ~ B JT U §| % | @[
EE== (M= iE | | —heoew DQOQGRA| | o@
Path:

Format @ HTML format
Subscription @ | dont want email copies of posts ta this forum
Attachment (Max size: 500KB) @ Browse «

Post to forum
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7. To upload your file and post your message, click the Post to forum button. Your new
message should appear in the forum, along with the file attachment.

To review, edit, delete, or reply to a message:

1. Click on the discussion subject line to open your last post. As you can see, you have
the option of editing, deleting, or replying to messages.

2. To edit, delete, or reply to the selected message, click the respective link.

You’ll only be able to edit or delete your own messages. And you can only edit your
message within the first 30 minutes from the time it was posted. You’ll probably use the
reply option quite frequently to respond to other people’s messages.

My post
by Laura English - Thursday, September 25, 2008, 03:14 PM

[# syllabus_EPS590.doc

Edit | Delete | Reply «

This is a page with an attachment

[ Using the Assignment tool ]
The Assignment Tool is used for turning in your class assignments.

To turn in an assignment:
1. Click on the link labeled as assignment or submission on your course homepage

November 22 - November 28 Ol
Week3 : How to participate in a online discussion
. READ: Internet Ethics

i=] SUBMIT: Reflection F'aper«
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2. Click Browse to find the assignment you are submitting, and click on Upload This

File button.

College of Education — —

ONLINE
== (s dumpto.

Woodles» Training and Development® onlinesamplem Assignments» Submit Book Review

cited references in APA format.

Available from: Thursday, June 19, 2008, 08:00 PM
Due date: Thursday, June 26, 2008, 08:00 PM

Upload a file (Max size: 15MB)

Upload this file

3. After your instructor submits a

grade or a comment you can check by clicking on the Grades link in the

Administrative box.
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J Grades R
i3 Profile ;
 READ: Internat Exhics
Grade item Category Grade Percent Feedback

i7] SUBMIT- self intro. Online Course Tutorial - -
E SUBMIT: Reflection Paper Online Course Tutorial - -
- Course total Online Course Tutorial - -

No attempts have been made on this assignment

Submit your final book review by attaching it as a Word file. Be sure that you have spell and grammar checked the document and

This is your class project, which will be graded and emailed back to you with instructor's comments and your final grade.

Howvember 1 - Maverrber 14 (Not ivakatie) F}

You are logged in 25 Sun Joo Yoo (Logout)

i Update this Assignment =

s arm iegyad in =% Sun Ino Yan (Laasa)

UPCOMING EVENTS =
(2] summir. st intro,

Go to calendar,
Maw Event...

CALENDAR =
o September 2000 ®
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12 8.4 8

I BT

Woees W
RECENT ACTIVITY =

Activity snce Wednesday,
‘Septambar 34, 2008,
07:43 FM

Ful e

Mo faru

O 14 P Sap 74
Lauta Engish
"y post®
MESSAGES G

o massages wamng

Moodle, the program that hosts Education Online Program has many features that
can’t be discussed in a short tutorial. Feel free to explore Moodle as you progress through
the Education Online program. This concludes the online tutorial. You want to print out the
PDF version of this tutorial for future reference. Contact the Education Online staff if you

have any questions.
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