QUALIFYING EXAMINATION PROCEDURES (Suggested Revision November 3, 2009)
Purpose of Qualifying Examinations

The primary purposes of qualifying examinations in the Division of Counseling Psychology are to assess (a) students’ breadth and depth of knowledge about the field of counseling psychology and (b) their integration and synthesis of core content areas. In addition, successfully passing these examinations confirms students’ readiness to advance to doctoral candidate status.

Qualifying Examination Eligibility

Students must successfully defend their master’s thesis or early research requirement (ERR) before they are eligible to sit for qualifying examinations. Students also must have the approval of their advisor, before taking the examinations. Students must meet the following deadlines* for the completion of the master’s thesis or ERR:

· For incoming students who hold a M.A./M.S. degree in counseling psychology or an equivalent field, the thesis or ERR should be completed before their 3rd year of enrollment.

· For incoming students who hold a B.A./B.S. degree or an M.A./M.S. degree in a non-psychology field, the thesis should be completed before their 4th year of enrollment.
*Exceptions to these deadlines will be considered by the entire faculty on a case by case basis only for emergency situations.

Qualifying Examination Format

Qualifying examinations are offered at the beginning of fall semester (typically at the end of August) and (as of January 2008) the beginning of spring semester (typically in the beginning or middle of January). Please discuss optimal timing with your advisor. Qualifying examinations consist of a number of professional tasks to be completed in a 5-day take-home format. 
At 9:00 am on a specified Monday, students are provided with the qualifying examination packets and have until the following Friday at 4:45 pm to complete the tasks. 
· DAY 1: is the General Field and includes research design, measurement, and statistics.

· DAY 2: is the Special Field and includes counseling theories, vocational psychology, ethics and professional issues, and clinical assessment. Ethical and multicultural issues will be assessed across the fields.
· It is expected that the qualifying examination showcases students’ independent work, and thus students will not consult with anyone or discuss their responses during the writing process. This is not a closed book exam, however, and reference materials may be consulted. Late examinations may not be accepted. 
· Day 1 and Day 2 examinations will consist of scholarly and professional tasks (typically 1 to 4 tasks per Day). Although the specific tasks are determined by the faculty on a year to year basis, sample tasks may include writing a research proposal, critiquing a research article as if you were an ad hoc reviewer for a journal, and writing case conceptualization and treatment plan for a “client.”
Evaluation of Results

· All examinations are independently evaluated by at least three faculty members. After consultation with one another, faculty readers must arrive at consensus on a pass or fail outcome for each day of the examination. Evaluations are as follows: excellent, satisfactory, marginally unsatisfactory, or unsatisfactory. Day 1 and Day 2 are treated as separate examinations and will be scored separately. Thus, a student may pass (a) both days, (b) only one, or (c) none. 
· Students who receive an evaluation of “excellent” or “satisfactory” on the written portion of the examination for both days have successfully completed qualifying examinations. 

· Oral Follow-Up: Students who receive an evaluation of “marginally unsatisfactory” on one or more aspects of the written examination are given an opportunity to complete a follow-up oral examination to address inadequate responses. This follow-up examination typically is held within one month of the initial written examination. Because Day 1 and Day 2 are treated as separate examinations, a student may pass Day 1, and receive a “marginally unsatisfactory” rating for Day 2. If this is the case, the student must complete a Day 2 retake (oral examination). If a student receives a rating of “marginally unsatisfactory” for both days, he or she completes two retakes (one for Day 1 and another for Day 2). 
· The oral examination typically lasts 60 – 90 minutes.

· Students may consult with their advisor and/or faculty readers prior to taking the oral examination.  

· The results of the oral examination will be judged either “pass” or “fail” by a consensus of the examining committee. 
· Retake: Students who are evaluated as (a) “unsatisfactory” or (b) “marginally unsatisfactory” on the written examinations and do not pass the follow-up oral examination(s) must retake the qualifying examinations the following semester. The format of the retake examination is identical to the fall semester format described above. 

· Students who receive a “marginally unsatisfactory” evaluation on one or more aspects of the retake qualifying examination during spring semester are provided with an opportunity to complete a follow-up oral examination (as described above). 

· Students who receive an “unsatisfactory” evaluation on the written retake qualifying examination or who receive a “marginally unsatisfactory” evaluation on the written retake examination and do not pass the follow-up oral examination are subject to probation or termination from the program. 
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