College of Education

Faculty and Staff User Web Folders (PC Version)

Web space on the College of Education (COE) Web Server is available to all faculty and staff in the College of Education. Content hosted on the COE Web Server may be retained up to three years after the person has left the College, provided the user renews their account annually.  To see an Overview for COE Web folders, go to www.ed.uiuc.edu/oet/www and click on Student, Faculty, and Staff Webs.

Creating Your User Web Folder

1. To set up your folder, go to www.ed.uiuc.edu/intranet
2. Log on to the College Intranet using your NetID and your active directory password.
(If you do not know your Active Directory (AD) password, click on the Active Directory link, then click on the http://accounts.ad.uiuc.edu link. Follow the steps to reset your AD password.)

3. Once logged in, click on Faculty, Staff and Student Webs (User Webs)
4. Click on Folder Creation and Status
5. Click on Create Folder
6. You should get a Success message. Click on Account Page to view your account information. 

There are two very important Web addresses on this page that you need to record in the following blanks.

Web URL _____________________________________________________________
(This is the Web address to view your files in a Web browser.)

Web Dav ______________________________________________________________
(This Web address allows you to edit the files in your Web folder.)
 

7. When finished, log out of the Intranet

8. You will receive an email indicating that your Web folder has been created.

Editing Data in Your User Web Folder

To add or modify files in your Web folder, go to your Web Dav path recorded above.  If you don’t have your Web Dav recorded, the path of your web folder will be https://www‑s.ed.uiuc.edu/staff/netid (if you are faculty, replace “staff” with “faculty” and replace “netid” with your personal NetID).   (FTP access is not available for security reasons.) 

To access your User Web folder:

1. Open Internet Explorer
2. File menu, Open, click on Open as Web Folder to turn the option on

3. Enter the Web Dav path as listed above

4. Log in using netid and your active directory password.

5. Your folder should now be displayed.  At this point, you can open, drag and drop, delete, and rename files as you would do normally.

Note:  Documentation on a variety of access methods, including Windows and Macs from UIUC dialup or campus networks, can be found at http://www.ed.uiuc.edu/oet/netservices. 

Viewing your User Web Folder Files in a Browser

You can browse the files in your Web folder using a Web browser and/or allow others, such as potential employers, to view your files.  In this mode, you can only view your files, not edit them.

To browse the files in your Web folder in a Web browser:

1. Start Internet Explorer or Netscape
2. Enter your Web URL as you recorded above followed by the name of the html file you would like to view.  If you do not have the path recorded above, the path will be http://staff.ed.uiuc.edu/netid/filename.htm (if you are faculty, replace “staff” with “faculty” and replace “netid” with your personal NetID).   

Note:  If you name your main page index.htm or index.html, you do not need to include a filename at the end of the path.

