Microsoft

Excel 2000

Charts

Chartwizard

ChartWizard allows you to create charts very quickly and painlessly. Follow these steps to create a chart using the ChartWizard.

1. Select the date to be charted.  To select non-adjacent ranged, hold down the Ctrl key while dragging with the mouse.

2. Click on the ChartWizard tool.

3. The ChartWizard—Step 1 of 4 dialog box appears on the screen:
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4. Choose the chart type desired and click on the Next button.

5. The Chart Source Data dialog box appears.  Confirm that the selected range contains the date you want to chart.  Click on the Next button.
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6. The Chart Options dialog box appears.
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From this dialog box, you can change many options such as the titles, axes, gridlines, legend, data labels, and data table.  After setting these options, click on the Next button.


7. The Chart Location dialog box appears.
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Choose whether you want the chart to be a new sheet in the workbook or as on object on one of the current sheets of the workbook.  When done, click on Finish.



Changing a Chart With ChartWizard

It is very simple to change the settings of a chart after it has been created.  Simply display the chart (if it is an object on a worksheet, click on it to select it) and click on the ChartWizard tool.  You’ll go through the same steps you did when creating the chart with ChartWizard.

Changing Formats of Chart elements

1. Display or select the chart.

2. Double-click the chart element you want to format

3. Select the formatting options you want and then click on OK.

Copying Chart Formats

1. Activate the chart you want to copy.

2. Select the Chart area—the Name box should read “Chart”

3. Pull down the Edit menu and choose Copy

4. Activate the chart where you want to paste the formatting

5. Pull down the Edit menu and choose Paste Special

6. Select the Formats option and on OK.

Adding Data to a Chart

1. Select the data to be added.

2. Copy it with the Copy tool

3. Select the Chart

4. Click on the Paste tool

Creating Combination Charts

A combination chart combines different chart types.  (An Example would be to compare your data to the norm.)

1. Select the chart

2. Select the data series you wish to change

3. Pull down the Chart menu and choose Chart Type 

4. Click on the chart type you desire and click on OK.

Using a Secondary Axis to Display Two Value Scales

1. Select the chart

2. Select the data series that is to be placed on a secondary axis

3. Pull down the Format menu and choose Selected Data Series

4. Click on the Axis tab

5. Select the Secondary Axis option button and click on OK.

Charting Multi-Level Categories

Following is an example of a multi-level spreadsheet and it’s chart.
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Picture Charts

You can replace the data markers of charts with imported pictures or pictures drawn with the drawing tools.

1. Insert a graphic on your worksheet (it’s easier if you use a worksheet and not a chartsheet).

2. Select the graphic and click on the Copy tool.

3. Select the Chart and then click on the data series (or an individual data point)

4. Click on Paste

Formatting the Picture Markers

1. Select the marker

2. Pull down the Format menu and choose Selected Data Series

3. Click the Patterns tab

4. Click the Fill Effects button

5. Choose an option:
Stretch – stretches the picture
Stack – stacks picture to appropriate height
Stack and Scale to – you can specify the size of the picture

6. Click on OK.

Adding Trendlines

Trendlines are used to graphically display trends in data and to analyze problems of prediction. Such analysis is also called regression analysis. By using regression analysis, you can extend a trendline in a chart beyond the actual data to predict future values. 

Chart types that support trendlines   You can add trendlines to data series in unstacked 2-D area, bar, column, line, stock, xy (scatter), and bubble charts. You cannot add trendlines to data series in 3-D, stacked, radar, pie, surface, or doughnut charts. If you change a chart or data series so that it can no longer support the associated trendline — for example, by changing the chart type to a 3-D chart or by changing the view of a PivotChart report or associated PivotTable report — you lose the trendlines.

Add a trendline to a data series

1. Click the data series to which you want to add a trendline.

2. On the Chart menu, click Add Trendline.

3. On the Type tab, click the type of regression trendline or moving average you want. 


If you select Polynomial, enter in the Order box the highest power for the independent variable. 

If you select Moving Average, enter in the Period box the number of periods to be used to calculate the moving average. 

Notes 

· The Based on series box lists all the data series in the chart that support trendlines. To add a trendline to another series, click the name in the box, and then select the options you want.

· If you add a moving average to an xy (scatter) chart, the moving average is based on the order of the x values plotted in the chart. To get the result you want, you might need to sort the x values before adding a moving average.

· Trendlines are not retained in PivotChart reports when you subsequently change the view of the chart or its associated PivotTable report. Before you add a trendline or other formatting to a PivotChart report, make sure you are satisfied with the layout. 
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