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Submit letter of Inquiry 
to Foundation Staff 
 Copy Bureau 
 Copy Development 

office as FYI 

Possible Outcomes Bureau provides funding 
possibilities 
• Contact the Research 

Opportunities Office 
Staff 

Prepare 1-page Summary 
 Issue 
 Who will benefit? 
 Approx. timeline 
 Approx. $ needed 

Principal Investigators 
(PI’s) have idea/need 

Share with Development 
staff (Joan Tousey) to see 
if project is of interest to: 
 Individual Donors 
 Corporate Foundations 
 Corporations 

(equipment) 

Share with Bureau staff to 
determine viability 

Lizanne DeStefano 
Beth Grosshandler 

Asked to submit a 
full proposal 

Inform outcome to 
Bureau & 
Development Office 
 Feedback can be 

useful to others 

Work with: 
 Bureau  

o Text development 
o Pre-review 
o Budget development 
o Proposal production 

 Business Office for budget 
(Sheryl Scherschlight & 
Suzanne Albers) 

o Grants & Contracts 
 Dean’s office for letters of 

support from campus/college 

Sent “thanks, but no thanks” 
letter with feedback 

Hear nothing, 
requiring follow up 

Tips for Achieving Success With Foundations 
 
 Carefully read information or guidelines, examine past 

funded projects 
 Think collaboratively 
 Search out program officers at professional meetings 

o Ask for their business cards; share yours 
o Thank them for their time by letter or email 
o Share appropriate contact information with 

Bureau & Development Offices 
 Be precise 

o Know your audience 
o Write to an educated lay person 

Involve campus Corporate  
& Foundation Staff as 
needed (Lori Williamson; 
Michael Ransom; Karen 
Bender)

Tips for a Successfully Funded Proposal 
 Inform Dean, Bureau, Business Office, Dept. Head, Communications & Development 

Offices about your success 
 Communication specialist (Chris Harris)  can work with you on publicity 
 Acknowledge support wherever possible 
 Include Dean and/or appropriate staff of any campus visits with Foundation staff 


