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OFFICE OF SCHOOL-UNIVERSITY RESEARCH RELATIONS

UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN

EXTERNALLY FUNDED RESEARCH PROPOSALS

REQUEST FOR SCHOOL DISTRICT SUPPORT LETTERS

Area school districts are important partners for developing externally funded research projects implemented in school settings. When grant submission requires documentation of this partnership, we request letters of support from the schools to include in the proposal packages.  Here is information to help you as you prepare the materials needed:
1. Information Form and Support Letter Draft. All requests for school placements for funded projects must provide sufficient detail about the project to district and school administrators. This is provided to them on the information form, which is familiar to district personnel and will accompany the draft of your requested support letter.  You complete both the information form and the draft support letter.
2. District Review Period. District administrators have extremely busy schedules and a courtesy period of 2-3 weeks is desired for the return of support letters. So the target deadline for support letter requests to schools is 2-3 weeks before the funding submission deadline. 
For IES Summer submissions (due to the funder June 28), you should have both the information form and the draft support letter to Anne Robertson by Monday May 19th. 
3. Note on IRB Approval. Although the funder may not require a completed IRB-1 as part of funding submission, it will be required prior to receipt of funding and actual school placement. This should be filed promptly after proposal submission so that there will be no delays in responding to a funder’s request for further documentation. 

Please see link noted below for more information. http://www.ed.uiuc.edu/ber/webpages/HumanSubjects.html 
4. Desired Schools or Districts. Please indicate below the school(s) or district(s) where you would like to conduct your research and the name and title of any contact person you know there.
	School or District
	Name and Title of Contact Person

	
	

	
	

	
	

	
	

	
	

	
	

	
	


OSURR—PROPOSED PROJECT DETAILS
1. Researcher’s name, college affiliation, and contact information:

2. 
Proposed funder: 

3.
Title of project:

4.
Brief summary of project and abstract of procedure:

5.
Potential benefits to participating school(s): 

6.
Anticipated duration of school's involvement in project: 


from:





to:

7.
If research involves students please provide: 



grade levels needed:



total number of students needed at each grade level:



time needed (per subject/respondent):

8.
If research involves teachers, administrators, parents, or other non-students: 



number of subjects/respondents needed:



time needed (per subject/respondent):

9.
Special considerations (kinds of students, classrooms, etc.):

10.
Information needed from the cooperating teacher, school, or district:

You may also attach your proposal abstract if needed for more detail. 

Anne S. Robertson, 217-333-3023, arobertsn@uiuc.edu 

Office of School-University Research Relations (OSURR)
38B Education Building, 1310 S. Sixth St., Champaign, Illinois 61820

